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Kick start your journey into computing and preparefor your 1C3
certification

With this essential course book you'll be sending e-mails, surfing the web and
understanding the basics of computing in no time. Written by Faithe Wempen, a
Microsoft Office Master Instructor and author of more than 120 books, this
compl ete guide to the basics has been tailored to provide comprehensive
instruction on the full range of entry-level computing skills. It isamust for
students looking to move into almost any profession, as entry-level computing
courses have become a compulsory requirement in the modern world.

This great resource brings readers up to speed on computing basics, and helps
them achieve competency on a computer quickly and easily. The book covers
everything from computer hardware and software to the underlying functionality
of acomputer, and helps readers gain the skills and knowledge they need to
move forward in their careers, or to successfully prepare for the IC3 Exam.

- Learn about computer hardware, software and other basic functions

- Get afull introduction to Windows and Microsoft Office

- Create polished documents and presentations in Microsoft Excel, PowerPoint
and Word 2010

- Gain an understanding of web basics, connectivity, security and privacy

Written especially for students and those interested in learning more about
computing, the book includes bonus questions, PowerPoint slides and bonus
tasks to help put new skills into practice immediately.
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Kick start your journey into computing and prepare for your 1C3 certification

With this essentia course book you'll be sending e-mails, surfing the web and understanding the basics of
computing in no time. Written by Faithe Wempen, a Microsoft Office Master Instructor and author of more
than 120 books, this complete guide to the basics has been tailored to provide comprehensive instruction on
the full range of entry-level computing skills. It is amust for students looking to move into almost any
profession, as entry-level computing courses have become a compulsory requirement in the modern world.

This great resource brings readers up to speed on computing basics, and hel ps them achieve competency on a
computer quickly and easily. The book covers everything from computer hardware and software to the
underlying functionality of a computer, and helps readers gain the skills and knowledge they need to move
forward in their careers, or to successfully prepare for the IC3 Exam.

- Learn about computer hardware, software and other basic functions

- Get afull introduction to Windows and Microsoft Office

- Create polished documents and presentations in Microsoft Excel, PowerPoint and Word 2010
- Gain an understanding of web basics, connectivity, security and privacy

Written especially for students and those interested in learning more about computing, the book includes
bonus questions, PowerPoint slides and bonus tasks to help put new skillsinto practice immediately.
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Editorial Review
From the Back Cover
Master Basic Computing Skillsand Preparefor the | C3 Exams

Computing Fundamental s provides students with the basic computing knowledge and skills needed to get the
most from their educational endeavors, regardless of field of study. Written by Microsoft Office Master
Instructor Faithe Wempen, this detailed resource helps you devel op a strong understanding of how
computers work and how they affect our society. In addition to helping you master essential computing tasks
such as working with operating systems, productivity applications, and the Internet, this book also provides
you with all the knowledge you need for success on the IC3 exams.

- Learn the types of computer hardware and how they work together

- Understand operating systems and application software

- Get acomplete introduction to Windows® 7, including customizing and troubleshooting

- Master basic skillsin Microsoft® Office applications, including Word, PowerPoint®, Excel®, and Access®
- Understand the essentia technol ogies behind networking, the Internet, and the web

- Learn how to protect your online privacy and security

- Explorelegal, ethical, and health issues of computing

Each chapter includes a summary, list of key terms, and sample questions to help you master the content and
prepare for the IC3 exams.

About the Author

Faithe Wempen, M.A., isaMicrosoft Office Master Instructor and A+ certified computer technician, and
the author of more than 120 books on computer hardware and software. An adjunct instructor of Computer
Information Technology at Purdue University, she has also written and taught online technology courses that
have educated over a quarter of amillion students for corporate clients including Hewlett-Packard, CNET,
and Sony.

Users Review
From reader reviews:
Marvin Murphy:

Book is usualy written, printed, or outlined for everything. Y ou can realize everything you want by a
reserve. Book has a different type. Aswe know that book isimportant factor to bring us around the world.
Adjacent to that you can your reading proficiency was fluently. A e-book Computing Fundamentals: 1C3
Edition will make you to end up being smarter. Y ou can feel far more confidence if you can know about
everything. But some of you think which open or reading any book make you bored. It isn't make you fun.
Why they could be thought like that? Have you in search of best book or ideal book with you?



George Rodriguez:

Reading a e-book tends to be new life stylein this particular era globalization. With reading you can get alot
of information that can give you benefit in your life. Using book everyone in this world can share their idea.
Guides can dso inspire alot of people. Plenty of author can inspire their reader with their story or perhaps
their experience. Not only the storyplot that share in the guides. But also they write about advantage about
something that you need instance. How to get the good score toefl, or how to teach your children, there are
many kinds of book that you can get now. The authors on this planet alwaystry to improve their talent in
writing, they also doing some analysis before they write for their book. One of them is this Computing
Fundamentals: |C3 Edition.

Patricia Hooper :

People livein this new time of lifestyle aways aim to and must have the free time or they will get lots of
stress from both daily life and work. So, if we ask do people have spare time, we will say absolutely of
course. People is human not arobot. Then we request again, what kind of activity are you experiencing when
the spare time coming to an individual of course your answer will probably unlimited right. Then do you try
this one, reading textbooks. It can be your aternative in spending your spare time, often the book you have
read will be Computing Fundamentals: C3 Edition.

Danilo Ernest:

A lot of reserve has printed but it differs from the others. Y ou can get it by world wide web on social media.
Y ou can choose the most effective book for you, science, comic, novel, or whatever by means of searching
fromit. It isidentified as of book Computing Fundamentals: 1C3 Edition. Y ou can contribute your
knowledge by it. Without making the printed book, it can add your knowledge and make you happier to read.
It ismost significant that, you must aware about reserve. It can bring you from one location to other place.
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