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Architects and contract administrators spend a great deal of time writing letters of
various types. Many of them are routine and repetitive in character, but they
require proper consideration if potentially dangerous liability situations are to be
avoided.

This book provides some 285 standard letters for use at al stages of project
administration. To assist the user, they are grouped into sections which
correspond with the RIBA Plan of Work: the aim isto cover al the common
situations encountered in practice.

The book has been revised to take account of the latest contract revisions and
many letters have been added. Unless otherwise stated, all letters are suitable for
use with:

. JCT 98

. WCD 98

. IFC 98

. MW 98

. GC/Works/1 (1998)

The latest edition also takes account of the three new RIBA Standard Forms of
Agreement for Appointment of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book

will also be of useto project managers and employers’ agents under WCD 98.
Contractors will also find much of interest.
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Architects and contract administrators spend a great deal of time writing letters of various types. Many of
them are routine and repetitive in character, but they require proper consideration if potentially dangerous
liability situations are to be avoided.

This book provides some 285 standard letters for use at all stages of project administration. To assist the
user, they are grouped into sections which correspond with the RIBA Plan of Work: the aim isto cover al
the common situations encountered in practice.

The book has been revised to take account of the latest contract revisions and many letters have been added.
Unless otherwise stated, all letters are suitable for use with:

- JCT 98

- WCD 98

- IFC 98

- MW 98

- GC/Workg/1 (1998)

The latest edition also takes account of the three new RIBA Standard Forms of Agreement for Appointment
of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book will also be of use to project
managers and employers agents under WCD 98. Contractors will also find much of interest.
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Editorial Review

From the Back Cover

Much of an architect's work is concerned with letter writing and many letters have legal and contractual
implications. This set of some 285 standard letters is based on the RIBA Plan of Work and is suitable for use
with al the main JCT forms as well as GC/Works/1. The book includes afree CD-Rom of all the letters
which can be customised.

About the Author

David Chappell BA(Hons Arch), MA(Arch), MA(Law), PhD, RIBA hasworked as an architect in the public
and private sectors and as contract administrator for a building contractor. He is now Director of Chappell-
Marshall Limited, a construction contracts consultancy and frequently acts as an adjudicator and arbitrator.
He was appointed Visiting Professor in Practice Management and Law at the University of Central England
in Birmingham from 1 March 2003. David Chappell is author of many articlesin the professional press and
over 20 books for the construction industry. He is one of the RIBA Specialist Advisors and lectures widely.

Users Review
From reader reviews:
Graciela Tubbs;

The particular book Standard Lettersin Architectural Practice, with CD will bring you to the new experience
of reading abook. The author style to elucidate the ideais very unique. In the event you try to find new book
to read, this book very acceptable to you. The book Standard Lettersin Architectural Practice, with CD is
much recommended to you to see. Y ou can also get the e-book from official web site, so you can quicker to
read the book.

David Boggs:

Do you have something that you like such as book? The guide lovers usually prefer to opt for book like
comic, limited story and the biggest the first is novel. Now, why not attempting Standard Lettersin
Architectural Practice, with CD that give your pleasure preference will be satisfied by simply reading this
book. Reading behavior all over the world can be said as the opportunity for people to know world
considerably better then how they react toward the world. It can't be claimed constantly that reading behavior
only for the geeky particular person but for all of you who wants to always be success person. So , for all you
who want to start examining as your good habit, you could pick Standard Lettersin Architectural Practice,
with CD become your own personal starter.

Michael Green:

Y our reading 6th sense will not betray you actually, why because this Standard L etters in Architectural
Practice, with CD publication written by well-known writer who knows well how to make book that can be



understand by anyone who also read the book. Written with good manner for you, dripping every ideas and
publishing skill only for eliminate your personal hunger then you still skepticism Standard Lettersin
Architectural Practice, with CD as good book not merely by the cover but also by content. Thisis one book
that can break don't assess book by its protect, so do you still needing a different sixth sense to pick this!? Oh
come on your reading through sixth sense already aerted you so why you have to listening to another sixth
sense.

Jennifer Smith:

Beside this Standard L etters in Architectural Practice, with CD in your phone, it could give you away to get
nearer to the new knowledge or details. The information and the knowledge you can got here is fresh through
the oven so don't end up being worry if you feel like an outdated people live in narrow small town. It is good
thing to have Standard Lettersin Architectural Practice, with CD because this book offers for your
reguirements readable information. Do you at times have book but you seldom get what it's exactly about.
Oh come on, that wil happen if you have this within your hand. The Enjoyable arrangement here cannot be
guestionable, just like treasuring beautiful island. Techniques you still want to miss the idea? Find this book
along with read it from now!
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